Job Description for the International Medical Graduate Program Coordinator
Department of Family Medicine

University of Alberta

Duties and Responsibilities

Summary: Reporting to the Director of Residency Training Program, Department of Family Medicine, University of Alberta, the Coordinator assists in Resident support, selection of candidates, acts as a liaison for International Medical Graduate (IMG) residents in the Family Medicine Residency Training Program and during the Externship Period, and is responsible for representing the interests of the IMG trainees within the department.

Specific Duties and Responsibilities

1. IMG Family Medicine Resident Support 

a) Addresses issues or concerns brought forward by IMG residents and works with the appropriate individuals to help resolve them

b) Meets with individual residents through their training period as required to help identify and meet learning needs, cultural or language needs, or discuss personal issues

c) Identifies and organizes learning resources which will be able to provide remediation and meet learning needs of resident. This may  include family physicians and specialty preceptors who are sensitive to needs of IMG’s; written or online learning resources; counselors; or other learning resources available to medical students or residents in other disciplines  

2. Program Duties

a) Selection of IMG candidates:
i. Participates in the planning, organization and implementation of programs and activities related to recruitment, orientation, evaluation and selection of IMGs into family medicine training 
b) Externship Period: 

i. Plays an active role in the design, implementation and evaluation of the Externship (pre-residency Orientation and Evaluation) period in conjunction with the Residency Program directorate.  

.

c) Mentorship: 

i. Identifies and facilitates opportunities for mentorship and fosters social and informal contact amongst the IMG residents to facilitate communication and support
3. Administration

a) Assists in organization of remediation, reviews remediation learning goals and objectives for remediation rotations, and provide support for IMG residents who may require remediation
b) Sits as a member on the Residency Program Committee and the Resident Performance Subcommittee, Department of  Family Medicine, University of Alberta
c) Sits as a member on relevant committees at the Faculty of Medicine and Dentistry
d) Reviews externship evaluations to ensure quality of learning and feedback for IMG residents, and reviews evaluations with residents and faculty as required
e) Functions as a liaison between the Residency Program and the Alberta International Medical Graduate Program

4. Professional Development

a) Collaborates and interacts with colleagues throughout Faculty of Medicine and Dentistry, other Health Professional faculties, University of Alberta,  and with colleagues provincially and nationally, in such ways to promote and improve the educational experiences for IMG trainees

b) Facilitates faculty development related to teaching and training of IMG

Appointment:

1. Term:  The term of the appointment will be two years. A mid-appointment review will be conducted after one year to ensure all parties are satisfied that the appropriate duties and responsibilities are being met, with the appropriate support.  The appointment will be renewable after satisfactory review. 

2. Compensation: Should the Coordinator be a non GFT faculty member, the Coordinator will receive compensation from the Department of Family Medicine
3. Time: Although the time commitment changes substantially over the course of the year (the busiest times are during candidate selection and externship periods), the Coordinator will commit an average of 2 half-days per week to the duties of the position: this is a 0.2 full time equivalent position
4. Administrative Support: The Coordinator will receive administrative support from the Department of Family Medicine.
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